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BUILDING OFFICIAL  
 
DEFINITION  
 
Under the general supervision of the Director of Community Development, plans, directs and supervises comprehensive 
municipal building and safety inspections. 
 
EXAMPLES OF DUTIES 
 
In addition to the supervision of professional, para-professional, technical and clerical personnel involved in building 
inspections, building official performs specific duties which include but are not limited to: 
 
1. Plans, directs, organizes and supervises the work of trainee, entry and journey level building inspectors and plan 

examiners.  
  
2. Supervises and participates in the most difficult plan check and inspection work and in the examination of completed 

projects for compliance with established regulations and City policies. 
 
3. Coordinates and reviews the work of building plan check engineers and inspectors as necessary. 
 
4. Projects trends in work load activity and assigning work to effectively and efficiently provide building inspections. 
 
5. Personally reviews and resolves difficult complaints and complex problems relating to building and safety. 
 
6. Directs and participates in the issuance of building and related permits for building construction activities within the 

City.  
 
7. Meets with, advises and assists contractors, engineers, architects and developers regarding the City's building 

construction policies and regulations. 
 
8. Plans, directs and personally participates in the coordination of building safety inspections with other City departments, 

and local, regional and state agencies. 
 
9. Develops division rules and procedures applicable to the building functions consistent with Community Development 

Department policies. 
 

10. Participates in budget development and administration pertinent to the building division. 
 

11. Supervises, trains and evaluates employees assigned to the building division. 
 
12. Without additional compensation, employee shall perform such additional acts or duties as the City Manager shall 

assign. 
 
QUALIFICATIONS/GUIDELINES 
 
Education and/or Experience 
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Any combination of experience and education that would provide the required knowledge and ability, such as five years of 
building construction, plan check and inspection experience involving complex residential, commercial and industrial 
structures, and including at least two years' supervisory experience and/or the equivalent to a Bachelor's Degree in 
architecture, engineering or other fields directly related to construction management and supplemented by specialized 
training in building construction, inspection and plan checking.  ICBO certification as plan check examiner and building 
inspector desirable.  Also Council of American Building Officials (CABO) desirable. 
 
Knowledge, Skills and Abilities 
Must have extensive knowledge of pertinent regulations governing building construction and building construction 
practices, methods, materials and inspections; skill in exercising management principles and practices in the daily 
operation of a building division; plan checking principles and practices; ability to read and interpret plans and 
specifications; ability to answer technical and complex questions involving code interpretations; make field inspections and 
write reports; and establish and maintain effective relationships with architects, engineers, contractors and other 
employees and the public. 
 
SPECIAL REQUIREMENTS 
 
Possession of or ability to obtain an appropriate California driver's license and a satisfactory driving record.  All 
employment offers made by the City are contingent upon establishing proof of an individual's legal authorization to work in 
the United States and successfully passing a pre-employment physical exam. 
 
WORKING CONDITIONS 
 
Incumbents must be able to perform tasks related to maintenance and construction work which may include lifting objects 
weighing 50 pounds or more; moderate exposure to dust, temperature, noise, and inclement weather; occasional exposure 
to hazardous work construction. 
 
ESSENTIAL ELEMENTS 
 
Aptitudes 
Eye/hand coordination, hearing/listening and smelling. 
 
Physical Demands 
Limited stooping, sitting, limited kneeling, standing, walking, lifting (over 50 pounds), touching dexterity (hand and finger), 
carrying, clear seeing - general, close vision, color perception, clear speech - simple, driving vehicle, limited climbing, 
moving objects, hazards, and fatigue. 
 
Mental Requirements 
Reading and writing - simple, memorization, analyzing, math skills, judgment, and decision making. 
 
Work Environment 
Works alone, with others, and around others, verbal contact with others, face-to-face contact, inside, outside, extended 
days, confined areas, extreme heat/cold, temperature changes, wet and/or humid, noise, mechanical and electrical 
equipment, high places, fumes/odors, and dirt/dust.  Performs a wide variety of duties. 
 
Equipment 
Telephone, calculator and maintenance tool equipment. 
 


